
ANAPHYLAXIS POLICY 

St Albans Meadows Primary School 
If you need help to understand the information in this policy please contact St Albans 
Meadows Primary School on 9364 6144 

PURPOSE 
To explain to St Albans Meadows Primary School parents, carers, staff and students the 
processes and procedures in place to support students diagnosed as being at risk of 
suffering from anaphylaxis. This policy also ensures that St Albans Meadows Primary School 
is compliant with Ministerial Order 706 and the Department’s guidelines for anaphylaxis 
management.  
 
SCOPE 
This policy applies to: 

● All staff including, casual relief staff and volunteers 
● All students who have been diagnosed with anaphylaxis, or who may require 

emergency treatment for an anaphylactic reaction, and their parents and carers 
 

POLICY 
School Statement 

St Albans Meadows Primary School will fully comply with Ministerial Order 706 and the 
associated guidelines published by the Department of Education and Training. 

Anaphylaxis 

Anaphylaxis is a severe allergic reaction that occurs after exposure to an allergen. The most 
common allergens for school-ages children are nuts, eggs, cow’s milk, fish, shellfish, wheat, 
soy, sesame, latex, certain insect stings and medication. 

Symptoms 

Signs and symptoms of a mild to moderate allergic reaction can include: 

● Swelling of the lips, face and eyes 
● Hives or welts 
● Tingling in the mouth 

Signs and symptoms of anaphylaxis, a severe allergic reaction, can include: 

● Difficult/noisy breathing 
● Swelling of tongue 
● Difficulty talking and/or hoarse voice 
● Wheeze of persistent cough 
● Persistent dizziness or collapse 
● Student appears pale or floppy 
● Abdominal pain and/or vomiting 

COMMUNICATION 
This policy will be communicated to our staff in the following ways:  

● Included in staff induction processes and staff training 
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● Included in staff handbook/manual 
● Discussed at annual staff briefings/meetings  

FURTHER INFORMATION AND RESOURCES 
● Finance Manual for Victorian Government Schools   

● Section 3 Risk Management 
● Section 4 Internal Controls 
● Section 10 Receivables Management and Cash Handling 

 
EVALUATION 
This policy will be reviewed annually by School Council to confirm/enhance internal control 
procedures. 

Proposed amendments to this policy will be discussed with Administration Staff, Leadership 
Team, Finance subcommittee, School Council 

POLICY REVIEW AND APPROVAL 
Policy last reviewed  August 2024 
Approved by  School Council  
Next scheduled review date  August 2025 
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https://www2.education.vic.gov.au/pal/risk-management-finance-manual-section-3/policy
https://www2.education.vic.gov.au/pal/internal-controls-finance-manual-section-4/policy
https://www2.education.vic.gov.au/pal/receivables-management-and-cash-handling-finance-manual-section-10/policy

